Application tutorial

https://emplant-master.eu/apply-now
Click on « Apply now »

In order to access the emPLANT+ application form, you have to create an account.
Fill in the information and then click on « Validate »

Be careful! Make sure to
apply to emPLANT+ and
not to the other programs
of UniLaSalle (except if you
want to).
In applying to several programs,
you create several application files.

Be careful! You can create only one account with your personal information, so please make sure to write everything correctly.
If you applied last year, you already have an account. Please DO NOT create a new account. Just log in with your former ID and
password

As soon as you click on « Validate » to create a new account, you receive the following e-mail
(check your spam box if you haven’t received it):

By clicking on the first link you are able to set up a password for your account.
Indeed, you can fill in the application form in several times so log out and log in as many times as you want to
before submitting your application.

After clicking on « Validate », you can check your information. If everything is OK, click on « Next ».
If not, click on « Edit » to modify something.

! Careful: If the « Next » button doesn’t appear at first, click on « Edit » and again on « Validate ». Then click on « Next »

As soon as you click on « Validate » to validate definitively your information, you receive the following e-mail:

The 1st screen of the application form is an information page.
Please make sure to read it carefully and to click on all the links available.

You can follow the progress in your application thank to the menu on the left hand side of the screen.

In each screen, you have to fill in the information. All boxes with the sign * are compulsory.
In each screen, you have to validate your information. You can recheck them and edit them if needed.

If everything is OK, then click on « Next » to switch to the following screen.

You have 4 parts to fill in. Within those 4 parts you can have several sub-parts, such
as in part 2-Personal Information and part 3-Documents

In part 2, you have all those sub-parts to fill in (from A to H):

! Make sure to click on « Next » at the end of each sub-part to
have access to the next sub part.

In part 3 - documents, you have all those sub-parts to fill in (from A to I,
some documents are not compulsory):

You have to upload all the documents in one time, otherwise you can’t
switch to the part 4.
If you upload only 2 or 3 documents for example, it won’t be saved and
you will have to upload them again the next time.

Part 4 - Validation

The last screen (part 4) is the validation part you see above. It is compulsory to tick the 3 boxes.

Click on « Validate » and « Next » ONLY if you have finished to fill in the previous parts.
Indeed, if you validate this part, your application file is automatically submitted and you can’t come back to your
file to make any changes.

After the validation part (part 4), you receive an e-mail which is the acknowledgement that the
Executive Board has well received your application file.

Additional information

If you have any question concerning the application, don’t forget to have a look at the Frequently Asked Questions
(FAQ) of the emPLANT+ website: link

If you don’t find your answer, you can contact emplant@unilasalle.fr

Make sure to check all the requirements and information on the emPLANT website (application procedure, list of
documents to provide) before sending an e-mail with your question to the emPLANT+ Executive Board.

